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MNOJIMTUKA OBPABOTKH INIEPCOHAJIBHBIX JTAHHBIX
B MYHUIIUITAJIBHOM KA3ZEHHOM
OBIHIEOBPA30OBATEJIBHOM YUYPEXJIEHUU
«CPEJHSASA OBIIEOBPA3OBATEJIBHAS HIKOJIA Ne3»

1. O01mue mo10:xKeHAS

1.1. Hacrosimas nonutuka o0padoTku nepcoHanbHbix AaHHBIX MKOY COIL Ne3 (nanee —
[Tonutuka) ompenenser ueaud oOpabOTKM MEPCOHANBHBIX JAHHBIX, KATETOPHUH U TEpEeYeHb
00pabaTbIBaeMbIX TEPCOHAIBHBIX ITAHHBIX, KaTErOPUU CyOBEKTOB, NMEPCOHAIBHBIC TAHHBIC
KOTOpPBIX 00pabaThIBalOTCA, CIOCOOBI, CPOKM HX OOpaOOTKM U XpaHEHUS, MOPSAIOK
YHUUTOKEHUS TEPCOHAIbHBIX JAHHBIX IMPH JOCTH)KEHUU Lened ux oOpabOTKH WM IpHU
HACTYIIJICHUH UHBIX 3aKOHHBIX ocHOBaHUi B MKOY COIII Ne3 (ganee — Illkomna).

1.2. JlokanbHBIE HOPMATHUBHBIE aKThl U MHBIE JTOKYMEHTHI, PETJIAMEHTHPYIOUIHE 00paboTKy
nepcoHa bHbIX AaHHBIX B LlIkoe, pazpabaThiBatoTcs ¢ yueToM nonoxxkenuit [lonutuku.

1.3. HeiictBue [lonmutuku pacmpocTpaHsieTcss Ha MepCOHaNbHBIE AaHHBIe, KoTophie Lllkoma
o0pabaTbIBaeT ¢ MUCIOJIB30BaHUEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMATHU3ALINH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIAEAYIOUINE TOHATHUS:

NepCOHaJbHbIE JaHHBlE — J00as MH(OpMaIuUs, OTHOCALIAsCAd MPSAMO HIU
KOCBEHHO K OIpPEJEICHHOMY WIHM ONpefesseMoMy (U3HUecKoMy JHIY (CYyObeKTy
MEePCOHANBHBIX TAaHHBIX);

MEpCOHANIbHBIE JaHHbIE, Pa3pEUICHHbIE CYOBEKTOM MNEPCOHAIBHBIX JaHHBIX
JUI paclpOCTPAHEHHUs, — IEPCOHAJIBHBIE JAHHbBIE, JOCTYIl HEOIPAaHUYEHHOI'O Kpyra
JUI] K KOTOPBIM MPEIOCTaBI€H CYOBEKTOM IEPCOHAIbHBIX NAHHBIX IyTEM Jadu
cormacusi Ha 00paOOTKy MEpCOHAIBHBIX JaHHBIX, Pa3pELICHHbIX CYOBEKTOM
MEPCOHANBHBIX JAHHBIX JJIS PACIPOCTPAHEHMUs] B MOPSAKE, NPEAYCMOTPEHHOM
®enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

OTIepaTop MEePCOHANBHBIX JaHHBIX (omeparop) — LlIkoa — ropuandeckoe IuIIo,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTUMH JIMIIAMU OpraHusymoouee Hu (Win)
ocyliecTBisifoniee  00pabOTKy TNEpCOHANBHBIX JIAaHHBIX, OINpEAeNsAoNee Lenu
00pabOTKM MEPCOHAIBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOJUIEKAIIUX
00paboTke, neicTBUS (OMepalyn), COBepIIaeMble C ePCOHATBLHBIMY TaHHBIMU;

00paboTKa MEepCOHAIBHBIX JAHHBIX — JeiicTBue  (omepauus) WIU
COBOKYITHOCTb JICHCTBUI (0omepanuii) ¢ nepcoHalbHbIMU JAHHBIMU C UCIIOJIb30BAaHUEM
u 0e3 HCIONb30BaHMA CPEJICTB aBTOMAaTHU3allMd, BKJIOYas cOOp, 3aIuch,
CHUCTEMaTH3AIMI0, HAKOIUICHHE, XpaHCHHWE, yTOYHeHUEe (OOHOBJICHHWE, W3MCHECHHE),



U3BJICYEHHUE, HCIIOJIb30BaHUE, Iiepenady (paclnpocTpaHEHHE, IPelOCTaBIICHUE,
J0CTyI), 00e31MuuBaHKe, OJOKMPOBAHUE, yaleHUe, YHUUTOXKCHUE;

- aBTOMAaTH3UpOBaHHAas  00pabOTKa  MEpPCOHAJBHBIX  JAaHHBIX —  00paboTka
NEPCOHAIBHBIX JAHHBIX C HOMOILBIO CPEACTB BEIUMCIUTEIEHOW TEXHUKHY;

- pacupoCTpaHEHHUE MEPCOHANbHBIX JAHHBIX — IEHCTBUS, HAIIPABJICHHbIE HA PACKPBITHE
NEPCOHAIbHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIHLI;

- NPeAoCTaBIEHHE MEPCOHAIBHBIX AAHHBIX — JEHCTBUS, HAIIPABICHHbIE HA PACKPBITHE
NEPCOHAIbHBIX JAHHBIX ONPEACICHHOMY JIMIY WIH ONPEIEIEHHOMY KpPYTY JIMIL;

- OJIOKMpOBaHHE MEPCOHAIBHBIX IaHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
NEePCOHAIBbHBIX JIAHHBIX (32 MCKIIIOUCHMEM CIy4aeB, eciau o0paboTka HeoOXoauma
JUIsl YTOYHEHMSI IEPCOHAIbHBIX JIaHHBIX);

- YHUYTOXKCHHE MEpCOHAJbHBIX JaHHbIX — JEWCTBUS, B pE3YyIbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEP)KAHHWE IEPCOHAIBHBIX JIaHHBIX B
MH(GOPMALIMOHHOM CHCTeMe MEePCOHANbHBIX JaHHBIX U (WIM) B pe3yibTaTe KOTOPBIX
YHUUTOKAIOTCSI MaTEPUAJIbHbIE HOCUTEIH EPCOHATIBHBIX JAHHBIX;

- 00e3nMYMBaHUE [EPCOHAIBHBIX JAaHHBIX — JEHCTBUSA, B pPE3yJNbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJIb30BaHUS JIOTIOJHHUTEIBHOW HH(DOpMAITUH
OIpENIeNINTh MPUHAUIEKHOCTh IEPCOHAIBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
[IEPCOHANIBbHBIX JTAHHBIX;

- nH(pOpMAIMOHHAs CUCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTh COAEPIKAIMXCS
B 0a3ax JaHHBIX IEPCOHAJBHBIX [AHHBIX W O00ECIEUMBAIOLUIMX HX O00pabOTKY
MH(GOPMALMOHHBIX TEXHOJIOIMH U TEXHUYECKUX CPEJICTB;

- TpaHCTpaHW4YHas Iepefaya MEepPCOHAIbHBIX JaHHBIX — I[epelada MepCOHAIbHBIX
JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOI'O T'OCYAAapCTBAa OPraHy BJIACTH MHOCTPAHHOTO
rocy/lapcTBa,  HMHOCTPaHHOMY  (U3MYECKOMY  JIMIy WJIM  MHOCTPAHHOMY
IOPUANYECKOMY JIULLY.

1.5. llkona kak orepaTop MepCOHANBHBIX TaHHBIX 00s3aHa:

1.5.1. Cobmogate KOH(PUICHIMATBHOCTh MEPCOHANBHBIX JIaHHBIX, a HWMEHHO He
pacnpocTpaHATh NepCOHAbHBIE JaHHbIE U HE MepelaBaTh UX TPETHUM JUIaM 0e3 corjacus
CyObeKTa MEepPCOHAJIbHBIX JAHHBIX WJIM €ro 3aKOHHOTO NpEeACTAaBUTENs, €CIIM HHOE He
MIPEyCMOTPEHO 3aKOHO/1aTEIbCTBOM.

1.5.2. OGecneunTh CyOBEKTaM NEPCOHANbHBIX JAHHBIX, UX 3aKOHHBIM MPEJICTaBUTENISM
BO3MOXXHOCTh O3HAKOMJIEHHMSI C JIOKYMEHTaMH U MaTepuajaMH, COJAEPKALIUMHU HX
IIEPCOHAJIbHBIE IAHHBIE, €CJIM NHOE HE ITPEYyCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3bsicHATh cyOBEKTaM MEpPCOHAJIBHBIX MAHHBIX, HUX 3aKOHHBIM MPEICTaBUTENISIM
IOPUANYECKHE MTOCIEACTBHS OTKa3a PEAOCTaBUTh IEPCOHAIbHBIE JaHHBIE.

1.5.4. bnoxkupoBaTh WIM YyJAIATh HENPaBOMEPHO o0OpabaThiBaeMble, HETOYHbIE
NepCOHaIbHbIE JaHHbIEe TH00 00ecneunTh UX OJIOKUPOBAaHHUE WIH yaJIeHHE.

1.5.5. IIpexkpaTuth 00pabOTKY ¥ YHUYTOXHUTH WJIM 00€3TMYUTh IEPCOHAIIBHBIE JTAHHBIE JTN00
o0ecneynTh MpeKpalieHue o0paboTKU U YHUUTOXKEHHE MM 00€3JIMYMBAaHUE TEPCOHAIBHBIX
JAHHBIX TPU TOCTHKEHUU 1IeJIN UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKy NEPCOHAIBHBIX ITaHHBIX MM OOECIEUYHTh INpeKpalieHue
00pabOTKN MEepPCOHATBHBIX JIAaHHBIX B Clydae OT3bIBa CYOBEKTOM MEPCOHAIbHBIX JaHHBIX
cormacust Ha OOpabOTKy €ro IepCOHAJbHBIX MJAHHBIX, €CJIM HMHOE HE MPelyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BHITOAOMPHOOpETATENEM WK MOPYYUTETIEM MO KOTOPOMY
ABISIETCA CYOBEKT MEPCOHANbHBIX JAaHHBIX, WJIM MHBIM cornameHueM Mexay Llkomnoit u
CyOBEKTOM MEPCOHAIbHBIX TAHHBIX.

1.5.7. TlpuHuMaTh Mepbl, HEOOXOAUMBIE M JOCTAaTOYHbIE JUIs OOecreueHHs! BBIIOJIHEHUS
00513aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM M MPUHATBIMM B COOTBETCTBHM C HHUM
HOPMAaTHUBHBIMU MIPABOBBIMHU aKTaMHU.



1.6. lllkona BIipase:

1.6.1. CamocTOsTENEHO OMPEENATh COCTAaB U NEpPEeUeHb Mep, HEOOXOTUMBIX U JOCTATOYHBIX
111 0OecTrieueHus BBIMOIHEHUST 00A3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M IPUHATHIMHU B
COOTBETCTBMM C HMM HOPMATHBHBIMHU MPAaBOBBIMHM aKTaMH, €CIH MHOE HE MPEAyCMOTPEHO
3aKOHOJATEIBCTBOM O MEPCOHAIBHBIX JIaHHBIX.

1.6.2. Vcnonp30BaTh MepcoHaNbHbIE aHHBbIE CYOBEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 HuX
coryacus B ciy4asix, IpelyCMOTPEHHbIX 3aKOHOJAATEIbCTBOM.

1.6.3. IlpengocTaBisaTh NepcoHaIbHbIE JaHHbIE CyOBEKTOB MEPCOHAIBHBIX JTAHHBIX TPETHUM
JMLaM B CIIy4asix, IPELyCMOTPEHHBIX 3aKOHOJATEIBLCTBOM.

1.6.4. Tlopyuuts 00pabOTKy MEPCOHATIBHBIX JAHHBIX IPYTOMY JIUIly C COTJacHsl cyObeKTa
NEPCOHATBHBIX JAaHHBIX, €CIM HWHOE HE MPEayCMOTPEHO QenepaabHbIM 3aKOHOM, Ha
OCHOBaHUU 3aKIJIFOYAEMOT0 C 3TUM JHIOM AoroBopa. JIumo, ocymectpistoniee o0pabOTKy
MEPCOHAIBHBIX JaHHBIX 10 MopydeHuto LlIkombl, 00s3aH0 cOOMIONATh TPUHITUIIBI U TIPABUIIA
00pabOTKM  MEpPCOHANbHBIX  JAHHBIX, MPEAYCMOTPEHHBbIE  3aKOHOM,  COOIIOAAThH
KOH(UJIEHIIMAIBHOCTh  [EPCOHANbHBIX  JIAaHHBIX, [PUHUMAThb HEOOXOJHWMBIE  MEpBHI,
HampaBlIeHHbIE HAa 00eCIieYeHre BBIMOTHEHUS 00sI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.
1.7. PabOTHWKH, COBEpIICHHOJETHHE YydYalluecs, pPOAMTEIH HECOBEPIICHHOICTHUX
y4daluxcs, MHble CYOBEKTHl MEPCOHANbHBIX IaHHBIX (Janee - CYObEeKThl MEePCOHATBHBIX
JTAHHBIX ) 00sI3aHbI:

1.7.1. B cay4asx, mpeIyCMOTPEHHBIX 3aKOHOJATENbCTBOM, MpenocTaBisaTh Illkone
JIOCTOBEPHBIE NIEPCOHAIbHBIE JAHHBIE.

1.7.2. Ilpu n3MeHEeHUU MEPCOHANBHBIX JaHHBIX, OOHAPYKEHUU OLUIMOOK MM HETOYHOCTEH B
HUX HE3aMeUTUTENBHO coo0maTh 06 sTom IlIkore.

1.8. CyObeKTsl NepCOHANBHBIX JaHHBIX BIIPABE:

1.8.1. IMonyuyates wH(OpMaIUIO, Kacarollytocs 0oOpaOOTKH CBOMX IMEPCOHAIBHBIX JIaHHBIX,
KpOMe ClTy4yaeB, KOIJla TaKOH JIOCTYIl OTpaHuYeH (eiepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBarb oT IlIkonbl yTOUYHWUTH MEPCOHANbHBIE JAHHBIE, OJOKHPOBaTh HMX WIH
YHUYTOXXUTh, €CIM TEepPCOHAIbHbIE JaHHbIE SBIAIOTCA HEMOJHBIMM, YCTAapEBIIMMH,
HETOYHBIMH, HE3aKOHHO NOJyYEHHBIMU WMJIM HE SIBISIOTCS HEOOXOAMMBIMH JJISl 3asiBICHHON
e 00paboTKH.

1.8.3. JlomonaHuTh neEpcOHANIbHbIE JaHHBIE OLEHOYHOIO  XapakTepa 3asBIICHUEM,
BBIPA)XKAIOLIUM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBarp neiictBus win Oe3zaeiictBue llIKonapl B yNmOJIHOMOYEHHOM OpraHe IO
3alUTe MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WIIN B CY1€0HOM MOPSIJIKE.

2. [IpaBoBbie ocHOBaHUs 00Pa0OTKHU NEPCOHAIBbHBIX JAHHBIX

2.1. IlpaBOBBIMM OCHOBAaHHUSIMH OOpPaOOTKU MNEpCOHATIBbHBIX JAaHHBIX B lllkone sBisAIOTCA
yCTaB U HOPMATHBHBIE NPABOBBIE aKThHI, JUISI WCIIOJHEHUS KOTOPBIX U B COOTBETCTBHM C
koTopbiMH LlIkoma ocymecTBisieT 00paboTKy NEepCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

- TpynoBoil konekc, WHblE HOPMATHBHBIE IPABOBBIE AaKThl, COJEpKAlINEe HOPMBI
TPYAOBOIO IIpaBa,

- BromkeTHBIN KOIEKC;

- HanoroseIit KoAeKC;

- ['paxkmaHCKUi KOJIEKC;

- CeMeHHBIN KOJIEKC;

- ®enepanbHblil 3akoH oT 29.12.2012 Ne 273-®3 «OO0 obpazoBanuu B Poccuiickoii
deneparyi» 1 MPUHATHIE B COOTBETCTBUM C HUM HOPMATHUBHBIE IPABOBBIE aKThI;

- COIMAJIbHOE, MIEHCMOHHOE U CTPaxoBO€ 3aK0HOAaTeNbCTBO Poccuiickoit dexneparuu;

- 3aKOHOJATENIbCTBO B cepe OE30MacHOCTH, B TOM YHCIE AHTUTEPPOPHUCTUUECKOM
3aIUIIEHHOCTH.



2.2. llpaBOBBIMH OCHOBaHHUSIMH OOpPa0OTKM TMEpCOHANbHBIX JaHHBIX B Illkome Taxke
SBJIAIOTCSL JOTOBOPbI C (PU3MYECKUMU JIMIAMH, 3asBICHHUS (Coryiacus, JOBEPEHHOCTH)
yyaluxcs U poAUTENEH (3aKOHHBIX NPEICTaBUTENCH) HECOBEPLIEHHOJETHUX YyYallluxcs,
coryiacus Ha 00pabOTKy MePCOHATbHBIX TaHHBIX.

3. Ilesn 00padOTKH NMEPCOHAJBHBIX JAHHBIX, UX KATEerOpMH W IepedyeHb, KATErOpUM
Cy0ObEKTOB, NEPCOHAJIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCH, CIOCOObI, CPOKM HX
00padoTKHN U XpaHEeHHUs1, NOPSIAOK YHHYTOKEHHS NePCOHATIbHBIX IaHHbIX

1. eanb

oﬁpaﬁoTkn: opranmsanusi 06pa30BaTeJ’le0ﬁ JCATCJIBbHOCTH mo

00pa3oBaTeJIbHbIM MPOrPAMMAM HAYAJBHOIO 001Eero, OCHOBHOIO 00IEro U CpeaHero
0011ero o6pa3oBaHus, J0NOJHUTEIBLHBIM 00111€00Pa30BaTeJIbHBIM IPOrpaMMaM

Kareropuun
JAHHBIX

IlepcoHanbHbIEC TaHHBIE CneunaibHbie
JTaHHBIE

Ilepeuenn
JTAHHBIX

dbamunus, UM, OTYECTBO; Ceenenust 0 COCTOSIHUH
oJ; 3JI0POBBSI

IPa)XIaHCTBO;

JlaTa ¥ MECTO POXKICHHS;

nzoopaxenue (pororpadusi, Bumeo);
MACTIOPTHBIC JAHHEIE;

aJipec perucTpaIy o MeCTy KUTEIbCTBA;
azpec (PaKTUYECKOro MPOKUBAHUS;
KOHTaKTHBIC JaHHbIE;

WHIMBHUTYJTbHBIH HOMEDP
HAJIOTOIJIATEIbIIHNKA;

CTPaxOBOW  HOMEp  WHAWBHUIYAILHOTO
murnesoro cyeta (CHUJIC);

CBEICHMUS 00 yCIIEBAEMOCTH
oOyyaromierocss W  Jpyrue  CBeJEHHUs,
oOpasyromumecss B TpOIEcCce peaTn3aliu
00pa3oBaTeNnbHOI MPOTrpaMMBbl;

UHBIC MIePCOHATBHEIC JaHHbBIE,
npenocTaBisieMble (GU3NYECKUMU JTHIIAMH,
HEOOXOAMMBIE  NJisi  3aKJIIOUYCHHUS] U
WCTIOJTHEHUS JOTOBOPOB, UCIIOIHEHUSI HOPM
3aKOHO/IATENLCTBA B cpepe 0Opa3oBaHUs

Kareropun
CyOBEKTOB

OOyyaronuecs, UX poaAUTENH (3aKOHHBIE TPEICTABUTEIH )

Crioco6w1
o0paboTku

ABTOMaTH3UpOBaHHAs 00paboTka M 0e3 CpeACTB aBTOMAaTU3allUH, B TOM
quCIIe:

MOJIyYE€HUE TMEePCOHANbHBIX JaHHBIX B YCTHOM W MNHCbMEHHOW (dopme
HEMOCPEICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;

BHECEHHUS  MEPCOHANbHBIX  JIAHHBIX B  JKypHajJbl, pEeCTpbl |
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI [1IKObI.

Cpoxku
00paboTku

B teueHue CpoOKa pcajin3anuu O6p8.30B2lTCJ]LHOI>i MporpaMmal

Cpoku
XpaHeHUs

B Tedyenue cpoka, yCTaHOBJIEHHOIO HOMEHKIIATYpOil Jiel B 3aBUCUMOCTH OT
THUIIA TOKYMEHTA, B KOTOPOM COZIEpKaTCs IEPCOHAIbHBIE JaHHbBIE




ITopsnox
YHUYTOXKEHUS

B coorBerctBum ¢ IlopsakoM — yHUYTOXKEHHs

nepcoHalbHbIX AaHHbIX [IIkoJbI
MIEPCOHAIIBHBIX TAHHBIX

U 0o0e3IMunBaHug

B 3aBUCHUMOCTH OT THIIAa HOCHUTCIIA

2. Heab 00padoTKm: BbINOJHEeHUSA PYHKIUI U MOJTHOMOYMI padoTonaTesisi B TPYAOBbIX
OTHOIIIEHHUSX, B TOM 4K cJie 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropuun IlepconasibHBIE JaHHBIE Crneunansusle | buomerpuueckue
JaHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE
[Tepeuenn dbamuus, UMs, OTYECTBO; CaencHus o | I3o0paxxenue Ha
JaHHBIX I0JI; COCTOSTHUU ¢doTo u BHJEO3ANUCH,
IPaKIaHCTBO; 310pOBbS IIOJIy4EHHBIX C Kamep

JIaTa U MECTO POIKIICHUS;
n3obpaxxenue (pororpadus);
HaCIIOPTHBIC IaHHBIC,

aJpec pEerucTpaluyd IO MECTY
KUTEIIbCTBA;

azapec (dakTUYeCKOro
NPOKUBAHUS;

KOHTAKTHBIC JaHHBIC;

VHIUBH Ty aTbHBINA HOMEp
HAJIOTOTIJIATEIbIINKA;

CTpPaxoBOii HOMEp
WH/IMBUIYaIbHOTO JIUIIEBOTO
cuera (CHUJIC);

CBEICHMUS 00 o0Opa3oBaHMH,
KBaJTU(DUKAIINH,

pohecCHOHANBFHOM MOATOTOBKE U
MTOBBIIICHUH KBATU(DUKAIINH;
CeMEMHOEe TOJ0KEHHUE, HaJIM4ue
JIeTei, POACTBEHHBIE CBSI3U;

CBEJICHUS 0 TPYJIOBOI
NeATeTbHOCTH, B TOM  YHCIE
HaJan4ue MOOILPEHUH,
HarpaxiaeHuu u (nm)

JTUCITUTIMHAPHBIX B3BICKAHHIA,
JaHHBIE O perucTpalnuu Opaka;
CBEJICHHSI O BOMHCKOM YUeTe;
CBEJCHUS 00 MHBAJIMIHOCTH,

CBEICHMUS 00 yAEpKaHUH
AIIMMEHTOB,;
CBE/ICHUS 0 70X0/1e C

MIPEABIYIIET0 MeCTa PadOTHI;
WHBIE TIEPCOHAIBHBIE  JIAaHHBIE,
MpeI0CTaBIIsIeMble pAOOTHHUKAMHU B
COOTBETCTBUU C TpeOOBaHUSIMU
TPYJIOBOTO 3aKOHO/IaTEIHCTBA

HaOJIFOJEHUS




Kareropun PaGoTHuku, kanAMAATH HA pabOTy (COMCKATEN)
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHAs 00paboTKa W 0e3 CpPEeACTB aBTOMATH3AlUU, B TOM
00paboTKu qucIie:
MOJTy4YeHUE TMEePCOHATBHBIX JaHHBIX B YCTHOM W TMHCBMEHHOU Qopme
HEIMOCPEJICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
BHECEHMS]  IEPCOHAIBHBIX  JIAaHHBIX B JKypHaJIbl, peecTppl U
nH(pOpPMaILMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKkobI
Cpoku B Teuenue cpoka nedcTBUA TpyAoBOro jorosopa. s kaHAMAATOB — B
00paboTku TEYEHUE CpOKa, HEOOXOAMMOro JUII PACCMOTPEHHMS KAaHIUAATYpPHl |
3aKIJIIOUEHUS TPYIOBOTO JI0TOBOpa
Cpoku B TedeHnue cpoka, yCTaHOBJICHHOTO HOMEHKIIATYpOil JIel B 3aBUCUMOCTH OT
XpaHeHUs TUIMA JOKYMEHTa, B KOTOPOM COJEP)KATCS IMEPCOHAIbHBIC JaHHBIC, B TOM
YHclie B COCTaBe JIMYHBIX aen — 50 et
ITopsnox B coorBerctBum ¢ llopsaxkom  yHMUYTOXEHUS M 00€3IMUYMBAHUS
YHUUYTOXKEHUS |MEepPCOHANbHBIX JaHHBIX IIIKOJABl B 3aBUCHUMOCTHM OT THIA HOCHUTENS

MEPCOHATIBHBIX TaAHHBIX

3. Heab o00padoTku: peaju3anusi TpaxIaHCKO-NPABOBBLIX J/J0TOBOPOB, CTOPOHOIA,
BBITOI0ONIPHOOpeTaTeIeM WM MoJIydaTeeM KOTophIx siBisiercs Hlkona

Kareropuu [lepconanbHbIE TaHHBIE
JaHHBIX
IIepeuenn bamunus, UM, OTYECTBO;
JTAaHHBIX MacroOpTHBIC JaHHBIE;
azpec peructpanuu u (Wim) GakTUYECKOro MPOKUBAHUS;
KOHTaKTHBIC JaHHbIE;
WH/VBHIyaJIbHBIA HOMEP HAJIOTOIIJIATENbIIHNKA;
HOMEp PacyeTHOTO CYETa;
HOMep OaHKOBCKOMW KapThl;
HWHBIC TCPCOHAJIIBHBIC OAHHBIC, MPCAOCTABIISACMBIC (i)I/ISI/I'-IeCKI/IMI/I JMnamMu,
HEOOXOIUMBIE JJIs 3aKJIFOUEHUS U UCTIOJTHEHUS TOTOBOPOB
Kareropuu KoHnTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6w1 ABTOMaTH3UpOBaHHAass 00paboTKa W 0€3 CPEeACTB aBTOMATHU3aIlMH, B TOM
00paboTKH qucie:
MOJIyYE€HUE TMEePCOHANbHBIX JaHHBIX B YCTHOM W MNHCbMEHHOW (opme
HEMOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
BHCCCHUS NEPCOHAIIBHBIX JAaHHBIX B KYpHAJIbI, PEECTPEBI u
UH(OPMAIIMOHHBIE CHCTEMbI U TOKYMEHTHI LIIKombI
Cpoku B teuenwne cpoka, HeOOXOIUMOTO /7Sl UCTIOJTHEHHS 3aKTFOYEHHOTO JI0rOBOpa
00paboTKu
Cpoku B teuenue cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYPOH /€T B 3aBUCUMOCTH OT

XpaHeHus

TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NICPCOHAIIBHBIC TaHHBIC




ITopsnox B coorBerctBum ¢ Ilopsakom  yHHUYTOXEHUS U OOE3IMUYMBAHUS
YHUYTOXKEHUS |NEpPCOHANBHBIX JaHHBIX [IIKoael B 3aBUCUMOCTM OT THIIA HOCHUTEI
NIEPCOHAJIBHBIX JaHHBIX

4. lleanb 00padoTKU: o0ecniedeHue 0€30MACHOCTH

Kareropun IlepcoHanbHble TaHHBIC
JTAHHBIX

[Tepeuenn dbamuus, UMs, OTYECTBO;
JAHHBIX MacHoOpTHBIE JAHHBIE;

azpec perucrpanuu u (win) GakTHIECKOTO MPOKUBAHNUS,
KOHTAKTHBIC JaHHBIC

Kareropun [Tocerurenu LIkoibl

CyOBEKTOB

CrnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTka U 0e3 CpeACTB aBTOMATU3allUU, B TOM
o0paboTku qHCIIe:

HOJy4YeHHUE MEPCOHAJIBHBIX JAaHHBIX B YCTHOM M HHUCbMEHHOW Qopme
HEIOCPEICTBEHHO OT CyOBbEKTOB MEPCOHAIBHBIX IAHHBIX;

BHECEHUSI  IIEPCOHAIBHBIX  JAHHBIX B  JKypHalbl, pPEECTppl H
UH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI L1IKoIbI

Cpoku B teuenune nepnona Hax0XKACHUS NOceTUTEN Ha Tepputopuu LIkomns
00paboTKu

Cpokn B TeueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH €l B 3aBUCUMOCTH OT
XpaHEeHUs THINA JOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIBHBIE JAHHBIC, B TOM

qnCJIC MUHUMYM 30 JHEHW B OTHOLLIEHUM 3aIIHCei KaMep BI/I)IeOHa6J'IIOI[eHI/I$I

[Topsinox B coorBerctBum ¢ IlopsaxkoM  yHMUYTOXEHUS M 00€3TMUYMBAHUS
YHUUYTOXXEHUS |IEPCOHANBHBIX JaHHBIX [IIKomel B 3aBUCUMOCTHM OT THUIIA HOCUTENS
IIEPCOHAIIBHBIX JTAHHBIX

4. YcioBusi 00padOTKH NMePCOHAIBHBIX JAHHBIX

4.1. Hlkoma ocymecTBiseT cOOp, 3amUCh, CHCTEMAaTU3ALMIO, HAKOIUICHHE, XpaHEHHE,
yTouHeHue  (OOHOBJIIEHHME, WM3MEHEHHE), M3BJEYEHHE, MHCIOIb30BaHUE, Mepeaady
(pactipocTpaHeHue, IpeaoCcTaBlIeHHe, OCTY), 00e3NUYBaHNue, OJOKUpOBaHHE, yIaleHHE U
YHUUTOKEHHE TMEPCOHANbHBIX JAHHBIX B COOTBETCTBHM C 3aKOHOJATEIbCTBOM O
NEPCOHATBHBIX JAHHBIX U JOKAJTbHBIMU HOPMATUBHBIMU akTamu LIIkoubI.

4.2. Bce nepconanbHble qanHble [lIkona nomy4yaeT oT cyObeKTa MepcoOHaIbHBIX JaHHBIX, a B
clly4yasix, KOrja CyobeKT NepCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIIETHHM, — OT €ro poauTenen
(3aKOHHBIX MPEJCTaBUTENEH).

4.3. Tlomydenne u 00pabOTKY TMEpPCOHANBHBIX JaHHBIX, pa3pEUICHHbIX CYOBEKTOM
MEePCOHANBHBIX JAHHBIX s pacrpoctpaHeHus, lllkonma ocymiecTBiasier ¢ coOuoneHneM
3alpETOB U YCIOBHI, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna obpabaTeIBaeT MEpPCOHATBHBIC TaHHBIE!

0€e3 NCIOJIb30BAHUS CPEACTB aBTOMATH3AIINH;

C  HCHOJb30BAaHMEM  CpPEACTB  aBTOMAaTH3allUd B  [porpaMmax u
uHpopmannoHHbix cucremax: «1C: 3apruiata u kanps», «1C: bubnmotekay,
«ONEKTPOHHBIN THEBHUK», «[Ipoxoa u muTaHue».




XpaHeHue NMepcoHaTbHBIX JaHHBIX:
4.5.1. lllkona XpaHUT NEpPCOHAIbHbIE JaHHbIE B TEUCHHE CpPOKAa, HEOOXOAUMOro i
JTOCTIDKEHUS Liesiel nX o0paboTKH, a TOKYMEHTHI, COJiepiKalllie NepCOHaNIbHbIC JaHHbIEe, — B
TE€YEHUE CPOKAa XPaHEHHUS JOKYMEHTOB, MPEAyCMOTPEHHOI'O HOMEHKJIATYpoOil /e, ¢ yueToM
ApXUBHBIX CPOKOB XPAHCHHS.
4.5.2. IlepcoHanbHble JlaHHbIE, 3a()UKCUPOBAHHbIE Ha OYMa)KHBIX HOCUTEISAX, XPAHATCS B
3anmMpaeMsbIx mkagdax 100 B 3aTUPAEMBIX TOMELICHUAX, JOCTYI K KOTOPbIM OTPaHUYEH.
4.5.3. IlepcoHanpHble JaHHblE, oOOpabaTbIBaéMble C  MCIIOJb30BAaHHEM  CPEACTB
aBTOMAaTH3allUM, XpPaHATCS B TAaKOM TIOPSJIKE M Ha YCIOBHUAX, YTOOBI HCKIIOYUTH
HEMNPaBOMEPHbII WK CaydallHbI JOCTYIl K HUM, YHUUTOXKEHHUE, U3MEHEHHE, OJIOKUPOBaHUE,
KOIIMPOBAHUE, MPEIOCTABICHUE, PACIIPOCTPAHEHUE MEPCOHANBHBIX JAHHBIX, & TAK)KE MHBIC
HEINpPaBOMEPHbIE CHCTBUS B OTHOLLICHUH IIEPCOHANIBHBIX JaHHBIX.
4.6. JIuna, oTBeTCTBEHHBIE 32 00PabOTKY MEPCOHATBHBIX NaHHBIX B llIkoe, mpekpamaroT ux
00pabaTbIBaTh B CIEAYIOLIUX CIIydasax:

- JIOCTMTHYTBHI eI 00pabOTKHU MEPCOHAIBHBIX TaHHBIX;

- HCTEK CPOK JIeHCTBUSA coryiacusi Ha 00pabOTKy NePCOHAIBHBIX JaHHBIX;

- OTO3BaHO coryiache Ha 00padOTKY MEPCOHATBHBIX JAHHBIX;

- 00paboTKa epCcoHaIbHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenayda nepcoOHAIbHBIX JTAHHBIX:
4.7.1. lllxona obecrieunBaeT KOHPHUAECHINAIBHOCTb IEPCOHATIBHBIX JJAHHBIX.
4.7.2. lllkona nepeaaer NepcoHANbHbIEC JAHHBIC TPETHUM JIMIIaM B CICAYIOIINX CIyJasX:

- CcyOBEKT MepCOHAIBHBIX JAHHBIX JaJl COrjlacue Ha Nepeaady CBOUX JIaHHbIX;

- Imepenarb JaHHbIE HEOOXOAWMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHO/IATEIILCTBA B

paMKax yCTaHOBJIEHHOW MPOLETypPHl.

4.7.3. lllkona He OCYIIECTBISIET TPAHCTPAHUYHYIO NIepeady NepCOHATBHBIX JAHHBIX.
5. Axrtyaausaunusi, ucrpaBjeHue, yiajleHHe H YHHUYTOKEHHE NMepPCOHATbHBIX JaHHBIX,
OTBETHI HA 3aNMPOChI CYyOBEKTOB MEPCOHAIbHBIX TAHHBIX
5.1. B cnywae mnpenocTaBieHUs CyOBEKTOM IEPCOHAIBHBIX JaHHbBIX, €ro 3aKOHHBIM
npeacraBuTesieM (AKTOB O HEMNOJHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJTyYEHHBIX TepCOHANBHBIX JaHHbIX Illkona akTyanusupyer, HCHpaBiseT, OJOKUPYET,
yIausieT WM YHHYTOXKAET UX U YBEAOMIIET O CBOMX JEHCTBHSAX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.
5.2. llpu noctukeHuu neneil 00pabOTKH MEPCOHANbHBIX JTAHHBIX, a TAKXKE B CIIydae OT3bIBa
CyObEKTOM MEepCOHAJbHBIX JAHHBIX cOrjacus Ha OOpabOTKYy MNEepCOHATbHBIX JaHHBIX
MEPCOHAJBHBIE TAHHBIE MOJICKAT YHHUTOKECHHUIO, €CITH HHOE HE TMPETYCMOTPEHO JOTOBOPOM,
CTOpPOHOHM, TmoJylyyaTenaeM (BBITOAONpPUOOpeTaTesieM) IO KOTOPOMY SBISIETCS CYOBEKT
MEPCOHATBHBIX JaHHBIX.
5.3. YHUYTOXKEHHE JOKYMEHTOB (HOCHUTENeil), coaep)KalluX MepCOHaJbHbIE JaHHBIE,
MIPOU3BOJIUTCS] B COOTBETCTBUH C [IOPSIIKOM YHHUUTOKEHHS M 00C3IMIMBAHUS MIEPCOHATBHBIX
naHHbIX 11IKoNBl B 3aBUCUMOCTH OT THUIIA HOCHTENS MEPCOHAIBHBIX TaHHBIX, B TOM YHCIE
TyTeM H3MEIBbUCHUS IIpeaepe, CTUPaHus WiId (GOpMaTHPOBAHUS DIIEKTPOHHOTO HOCHTEJIS.
5.7. Tlo 3ampocy cyObeKTa MEpCOHANbHBIX JTaHHBIX WJIM €ro 3aKOHHOTO IpEICTaBUTEN
[lIxona coobmraer emy mHpopMaiuio 00 00pabOTKe MEPCOHAIBHBIX JTAHHBIX CYOBEKTa B
CPOKH U B MOPS/IKE, yCTAHOBJICHHOM 3aKOHOM.



